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Getting Started

Go to this website: 

https://arcg.is/00uKqq

https://arcg.is/00uKqq


To begin -  
You will have 
the option to 
open the 
survey in your 
computer  
browser or in 
the phone app. 

First, we will 
go over how to 
do this from a 
computer 
browser.

Getting Started

Use this option if you 
are on your computer

Use this option if you 
are on your cell phone.



The survey is divided by topic into six pages. 
Navigate from page to page by clicking the boxes at 

the bottom of each page. 

This allows you to go back through the pages if you 
wish to make any changes or check your answers 

before submitting the survey.

NOTE: Please make one survey entry for each monitoring session. 
On page 4, you will be able to enter multiple observations. 

For example, if you monitor for 45 minutes and observe 8 plants, 
you would make one overall survey entry with 8 plant/bee 
observations on page 4.



Page 2 - Name and email

Enter your name and email address. 

If you monitored with someone else, 
enter their name as Participant 2.



Page 3 - You will then enter the date, time, and weather information.



When entering the time, change the values 
by moving the arrows up and down, like with 
“Start Time” in the image to the right.

You may also type the times in the boxes. 

Check whether AM or PM is chosen.

Date: Click in 
the date box, 
then click on 
the date of the 
monitoring 
session.

You can change 
the month by 
clicking the 
arrows to the left 
or right of the 
month/year.

Note: The start and end times are for your entire monitoring session, not each two minute observation.

Page 3 continued - Date and Time



Page 3 continued - Weather

Click on the temperature, 
wind, and sky conditions



Page 4 - Enter your plant and bee data



Page 4 continued - Multiple plant observations

To enter multiple observations: Click the “+” button for each plant observed.

There are two ways to do this:

Method 1: Before entering any data, click 
on the “+” button multiple times, once 
for each observation. In this example, the 
volunteer observed five plants.

Click on “1” to fill in your first 
observation.

As you are entering the data 
for your observation, you will 
begin to scroll down the 
page. Once you begin 
scrolling, a small banner will 
appear at the top. The 
banner is darker than the 
background color.

After entering all the 
information, click on the next 
number in the banner to 
enter the data for your next 
observation. The page will 
reset for the next set of 
information.



Page 4 continued - Multiple plant observations

For both methods:
If you need to delete an observation, 
click on the number of the observation 
to be deleted, then click on the 
trashcan. You will be prompted to 
confirm whether you wish to delete it.

Method 2: Instead of clicking the “+” button all at 
once at the beginning as in Method 1, you can click 
it as you go. After entering all the information, click 
on the “+” in the banner at the top of the page to 
enter the data for your next observation. The page 
will reset for the next set of information.

The page is now ready for observation number 2.



Page 4 continued - Plant data

We’ve prepared a list of common plant 
names along with the corresponding 
scientific names. Click in the first box, 
“Common name of plant”, and start typing. 
If your plant is in the list, it will appear in 
the dropdown. Click on it. The scientific 
name will fill in automatically.

If the plant you observed is not in the list 
above, enter it here. If you know the variety 
or cultivar, please add! Scientific names and 
common names are okay.

Enter the floral resources here. If there are 
more than 1,000, enter 1,000. 

We will be adding to the list of plant names throughout the season, so if your plant 
doesn’t appear at first, try again next time.



Examples

Page 4 continued - Plant data examples

Daylily is not in the list (yet), so when it 
is typed in, no dropdown list appears.

So I typed it here:

Rose is typed in the 
box, and a dropdown 
list appears with 
possible matches. 

I clicked on the one 
that I observed, Wild 
rose.



Page 4 continued - Bee data

Did you see any bees on this plant? If yes, you will be 
prompted to enter the data. If not, that’s ok! If bees are not 
feeding from a given plant, that is important for us to know.

If you saw bees (or flies), this is where you will enter the 
type(s) seen, as well as the number of each type.

Questions about bee interactions and pictures 
will only appear if bees were seen on the plant.



Page 4 continued - Bee interactions

If you observed bee interactions, check “yes” and 
then check whether you observed competition, 
shared resources, or both. 

Check the checkboxes for all of the 
kinds of interactions you witnessed.



Page 4 continued - Bee pictures

We would love to have pictures of the 
bees you saw! You can submit up to 
two pictures per plant observation.

Click on “Select image file” to browse 
through your files and select your image. 

Select your image by clicking 
once on it, then click “Open” in 
the bottom right corner.



Page 4 continued - Bee pictures

If you want to double check your 
picture, click on it to enlarge it, 
then click the “X” in the upper 
right corner to close it.

To delete the picture, click the trash can.

To rename the picture, click here. 
This will not rename it in your 
computer files - it will only be 
renamed in the survey database.



Identify which bee type(s) are in the picture. Since the 
picture is for the current observation, the bee choices are 
restricted to the ones that were seen.

Page 4 continued - Bee pictures



Page 4 continued - Bee pictures

This portion is optional. Only fill in this section if you are very sure of the family, genus, and/or species.



Page 4 continued - Comments

There is an opportunity to leave comments 
specific to each observation. 

At the end of the survey, on page 6, there is 
another comment box for overall comments 
about the monitoring session.



Page 5 - Location information



Page 5 continued - Address 

In what type of setting did your 
observation take place?

Enter the address/location including city, 
state, and zip code where the observation 
took place. If there is a north/south or 
east/west component to the address, for 
example ‘1200 S Main St’, please be sure 
to include it.

*** Location Note ***
This address information is not where the location pin will be on the public map, unless you want 
it to be. Please mark where the observation took place as this is most helpful for researchers.



Page 5 continued - Map point

Copy the address from here…

… and paste it here. 

A dropdown will appear. 
Click on the correct address 
from the dropdown list.



Page 5 continued - Map point 

Key:

Zoom in
Zoom out
Map home (Denver)
Your current location
Large map



*** Location Note ***
This is where the pin will show on the publicly 
seen map! If you observed the bees at your 
house and don’t mind having the pin on your 
house, place it there. Otherwise place it within 
a block or two of where you observed the 
bees. Please don’t set it too far away from 
where the observation actually took place. 

Page 5 continued - Map point 
Now you can move the pointer if you wish. Click on the map 
to move the pointer to a different spot. 

Before After 

The map was zoomed out, and the pointer 
was placed at a nearby intersection.



Page 5 continued - Map point 

Before moving on to page 6, please 
take a moment to double check the 
address information at the bottom of 
the page. 

If you have moved the pointer, the 
corresponding address will change as 
well. This is the software performing as 
it should.

Note that the address shows a range, 
instead of an exact number. This is 
because the pointer was placed in an 
intersection.

The street address shows an exact 
number. This is the mapping software 
making its best estimate of the location 
of the map pin. This is normal!

The public facing map will NOT show 
addresses. It will only show the map pins.



Submit entry and close web page

Page 6 - Conclusion

Enter your time spent here. 
You can use decimals.

Overall comments about the 
monitoring session go here.

Click “Submit”, and you’re done!

*** NOTE *** Click the “Submit” button once only! 
Clicking the “Submit” button more than once results 
in duplicate entries in the database! If the survey 
website is busy, it may lag. Please be patient, and wait 
for the final screen. 



USING THE MOBILE APP



SET UP

Step 1 - 
Download the 
“Survey123 by ArcGIS” 
app from the Apple App 
Store or the Google Play 
Store if you have 
Android. 

Step 2 -
Do NOT create an 
account in the app. 



GETTING STARTED

Step 3 - Open a web browser on your phone and visit this URL: https://arcg.is/00uKqq

Step 4 - Select ‘Open in Survey123 field app’ and let your phone do this. From here you 
will follow the same instructions as the steps outlined for computer users, important 
differences are detailed in the next slides

https://arcg.is/00uKqq


PINNING YOUR LOCATION

Step 5 - 
To open the map, click the map icon on page 5. To pin a location, just tap the map to 
open it to a larger screen. Type the address of the location you observed in the 
search bar. You are able to move your pin at this stage by tapping and dragging on 
the screen. 



IMPORTANT DIFFERENCES

Click this plus sign at 
the bottom of the page 
to add another 
observation. This is so 
you can enter data for 
more than one plant.

If you decide you need 
to delete an entry, hit 
the trash can icon at 
the bottom of the 
page and Delete.

Click this 
to take a 
photo.

Click this if you 
have a photo 
already taken in 
your files.



Any questions? Please contact us! 

Email: NativeBeeWatch@gmail.com

Website: NativeBeeWatch.org 

Thank you! 

mailto:NativeBeeWatch@gmail.com
http://nativebeewatch.org

